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Event Registration Request Form

**Please begin all links with http://

Kind of event:  

(Is it a district event, SPE event, specific seminar, or conference, etc.?)
Event Title:

Event Start Date:

Event End Date:

Registration Start Date:

Registration Fee:

Early-Bird Registration Fee:

Early-Bird End Date:

Registration End Date:

Event Location:

Event Description:

Event Logo:

Print and Mail Registration PDF:

Event Administrator E-Mail Address:

(This is the administrative email address to which alert e-mails are sent when a successful registration is received.)
Confirmation E-Mail Address:

(This is the e-mail address that customer confirmation e-mails are shown as being from.)

E-Mail Confirmation Message:

(This is the message that is displayed at the top of the confirmation e-mail.)
The default message is: 

Your registration has been submitted to the Center for Continuing Education. You will receive an email confirmation of your registration choices within 7 business days.

Please print this page and retain it for your records. The Order ID Number listed below is the number you will need to reference for a question about any credit card payments. 

If you have any questions about your registration, please do not hesitate to contact us by e-mail div-conted@duke.edu or by phone, toll-free 888.845.4216.

Confirmation Message:
(This is the message that is displayed at the top of the screen after a successful registration.)

The default message is: 

Your registration has been submitted to the Center for Continuing Education. You will receive an email confirmation of your registration choices within 7 business days.

Please print this page and retain it for your records. The Order ID Number listed below is the number you will need to reference for a question about any credit card payments. 

If you have any questions about your registration, please do not hesitate to contact us by e-mail div-conted@duke.edu or by phone, toll-free 888.845.4216.

Denial Message:

(This is the message that is displayed at the top of the screen after an unsuccessful registration.)

The default message is: 

Your credit card payment has not been accepted, therefore your registration information has not been submitted. Please try to submit your registration and payment again by going back to the registration page and repeating the process. If you are still experiencing difficulty with the system after two attempts, please contact us by phone, toll-free, 888.845.4216. We apologize for any inconvenience.

Cybersource Merchant ID:

(Please enter the merchant ID which should be used when processing the payments for the event registration fees.)

Registration Options:
Housing | CEUs | Banquets | Seminars, etc.

